Apprenticeships at the University Of Bristol

What types of apprenticeship are available at the University?

The University currently has Apprentices undertaking Business Administration, Craft and Information Technology NVQs.

We may be able to consider further work areas for apprenticeships on request.  This may depend on whether local colleges can provide relevant courses.

How does the Apprenticeship Scheme work?

Apprentices are employed by departments for four days a week and learn as they work.  They attend college one day each week during term time, in order to obtain relevant qualifications and skills in their chosen work area.

The college monitors apprentices’ progress in the work place, acts as the assessor for their qualifications and liaises with departmental supervisors regularly.  

How long does the scheme last?

Apprentices are employed for 12 months in the first instance, as Foundation Apprentices.  If all goes well and all parties agree, they may be employed for a further 12 months on an Advanced Apprenticeship.  Apprenticeships usually begin on 1 August and end on 31 July each year.

What qualifications can Apprentices achieve?

Foundation Apprentices undertake a NVQ Level 2 and Advanced Apprentices undertake a NVQ Level 3.  Apprenticeships in Craft skills and Information Technology may also include other qualifications such as a Higher National Diploma (HND) and may last for several years.

All Apprentices study Key Skills (Communication, Information Technology, Application of numbers, Working with others, Improving their learning and performance and Problem solving).

What are the benefits to my department?

Apprentices can provide extra help during busy periods and are willing to carry out a wide range of tasks that will ultimately assist them in achieving their qualifications.  They do not tend to have pre-conceived ideas on how to carry out tasks and can often bring a fresh approach and renewed energy to a department.

Apprentices can become part of a succession planning strategy.  Several departments have found that, at the end of the scheme their apprentice has become integral to their team and has been offered permanent employment, while others have secured positions in other areas of the University.

Experience shows that success is more likely where departments take a real interest in the development and progress of their apprentice.

What are the costs to my department?

The department pays the salary cost of the apprentice.  The approximate annual cost of a Foundation Apprentice is currently £9,000 and an Advanced Apprentice, currently £10,000.  Craft Apprentices can earn up to a maximum of  £13,000 per annum, depending on the length of their apprenticeship.

There may be slight changes during any year due to National Insurance or , Pension increases.

All other fees are met directly by the college. 

Who do I contact if I’m interested in employing an Apprentice?

Please contact Mark Lees, Staff Development Adviser, Human Resources Tel: (0117) 92 87801 or Email: Mark.A.Lees@bristol.ac.uk

