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NOTIFICATION OF A TRANSFER OF PROGRAMME

Students must complete and sign the form, and then ensure that the form is signed both by the releasing School and then the accepting School. The completed form must then be presented to the relevant releasing Faculty Office.
	To be completed by the student

Student Name
	Student Number
	

	
	
	
	

	Current Programme 
	
	Current Year of Study



	UK Funding Body/External Sponsor

Requested New Programme
	Proposed Year of Entry

(e.g. 1st/2nd/3rd/4th)


	Previous Unit Marks

This section must be completed in order for the receiving school to ensure that you have the appropriate unit marks to transfer onto a new programme.

Unit Code and Title

Grade / Mark

Date Awarded



	Signature of Student
	
	                  Date
	

	I confirm that I have read the notes overleaf.

	To be completed by the releasing School


	
	

	Signature of releasing
	1
	
	Date
	

	Honours Department(s)

(Programme Director or Head of Teaching, as appropriate)
	2
	
	Date
	

	
	(two signatures required for Joint Honours)


	

	To be completed by the accepting School


	
	

	Effective date of transfer (start date of new programme)
	
	Year of entry to new programme 

(e.g. 1st/2nd)
	

	
	
	
	

	Signature of accepting
	1
	
	Date
	

	 Honours Department(s)
(Programme Director or Head of Teaching, as appropriate)
	2
	
	Date
	

	
	(two signatures required for Joint Honours )
	
	


	PLEASE READ THE FOLLOWING INFORMATION CAREFULLY

	1. Students in principle can transfer between programmes, subject to approval, but there is no automatic right of transfer between programmes.

2. A student who wishes to transfer from one degree programme to another must first obtain the consent of the School(s) that own the unit(s) / programme(s) concerned and return a completed Notification of a Transfer of Programme Form to the relevant accepting Faculty Office.

3. Since it becomes increasingly difficult to catch up on a new unit, especially on practical work, permission to register for a new programme will normally be given as follows:

· At the end of the first four weeks of term;

· At the end of the first year of study.

4. Students who are classified as overseas for fee purposes should be aware that the tuition fee is not the same for all programmes of study and a transfer may mean an increase (or decrease) in the fees payable. This is particularly relevant to students transferring into the Faculty of Science from the Faculties of Arts or the Faculty of Social Sciences and Law. If you are in doubt, please contact the Head of Academic Administration.

5. Students are required to contact their funding body to advise them of a change to their programme of study.  You should be aware that the transfer may affect your student support eligibility, and it is advisable to ascertain any changes to your eligibility before formally transferring.
6. You may wish to contact the Student Funding Office (Ground Floor, Senate House) to discuss the financial implications of your proposed transfer.


	

	
	

	
	PLEASE CHECK THAT YOU HAVE SIGNED AND DATED THIS FORM
	

	
	


For Faculty Office Use Only

Inter-Faculty transfers

Releasing Faculty to:

(
change SCJ status to T





(
change SCE status to T and insert ‘End’ date




(
change SPR status to T


                                
(
Fees generated YES/NO

SITS amended. Signed: ..................................................................                  Date:  ..........................

Please forward a copy of this form to the accepting Faculty, who will complete the transfer process and create a new record for the student.
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