Publishing responsive web content in T4 Site Manager
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1 Helpful links

T4 Site Manager: https://t4cms.bris.ac.uk
Responsive web project site: http://www.bristol.ac.uk/responsive-web-project/

2 Introducing the new responsive web content types

From T4 Site Manager usage or training, you’ll already be familiar with the idea of a web page being
a section, and the content area in that section being made up of one or more content blocks, built
using different content types (e.g. a listing, dropdowns, a module) which have to be specified in
HTML. With responsive web, you enter content into a template in T4 instead of in HTML, and the
template ensures it renders appropriately on screen. There are templates for each of the different
content types (listed below). To build a section/page, you decide which content types you’re going
to need, and then enter the content in the appropriate content templates to build the page.

Using the templates means that you can be confident that the text will render correctly on screen
and display effectively on different devices (such as smartphones and tablets). Building content in
small chunks also means that you can make use of Site Manager functionality to mirror (clone) and
duplicate (re-use) content on your site, increasing efficiency and leading to a more consistent user
journey. And it means that the site features more highly in search rankings, leading to greater
visibility for content.

Once your site has been migrated to responsive, you will see the responsive content types in T4 Site
Manager. The most common page layouts on the University website can be achieved by using
combinations of these content types.

This section (Section 2) of this guide will cover:

the different responsive content types
content type naming conventions
previewing content

re-using content

ordering content

example pages, showing the content types.

The next section (Section 3) of this guide will cover:

e more details on the different content types, with examples of each one
e implementation details
e notes and best practice suggestions.

2.1 Responsive content types and descriptions
Responsive content types T4 Site Manager:

Content type Used to display...

_Page title (responsive) A page title to be added at the top of a page. There should only ever be one
page title per page.

Content block Content (in HTML) made of text separated by headings. This may also include

(responsive) headings, subheadings, images and bulleted lists.

Dropdowns (responsive) Condensed, related, short blocks of content under clear headings. There can
be up to 7 different dropdowns.



https://t4cms.bris.ac.uk/
http://www.bristol.ac.uk/responsive-web-project/

Image with caption An image followed by an optional caption and image credit.
(responsive)
Lead in (responsive) An alternative landing page focal point: a single optional image followed by a
single paragraph of prominent text, followed by an underline to separate it
from what appears below.

Listing (responsive) A list of up to 10 items, each with a heading, text and optional thumbnails.
Headings and images (if there are any) can link.
Module (responsive) A box with various optional elements including heading, image, link and icons,

and a selection of pre-defined background colours. Modules can be positioned
in a right hand or main column.

Quote (responsive) A box containing a quote and the quotee’s name and qualification, with
optional image of the quotee.
Slider (responsive) A set of up to 3 slides, each with an image and optional associated heading.

Content types are combined in a section to build a page. The most basic section might be just a page
title and a single content block, displaying text separated by headings.

To build a more complicated layout e.g. with a dropdown or quote, a new dedicated content type is
required for each different element.

There are implementation details and examples for each content type in Section 3.

2.1.1 How to add a content type

When you are ready to add new content, navigate to the relevant section in T4, which will open in
the “Modify content, show section” page.

Go to the “Content” tab. Use the “add content” function on the right:

Modify content, show section.

=T WWW.DTRIOToC.0R » BrisSynBio » Research

Modified Content

Successfully u
Content: quot

£ site Structure 4 Generfl ~Content Pade Layouts Metadata EditRights Content Types Subsections
- Content currently in this section.
Home
o & www bristol.ac,uk Automatic Ordering
U B site properties Enabled
= v Adevelopment area Method

Alphabetical (A-Z)

Use “add content” to add a new

@ k> Responsive reusable depend .
Existing Content content type to the section
U @ colour scheme

= (3 Documentation

Name Version Status Last Modified Move
@ [ Content type testing

Research 1.0 @ Approved 11/10/2016 11:18 B EE@ =]
= M Tests

lesad - research Intro 20 = Apgroved 11/10/2016 12:27 EE0E 2
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Figure 1: Using "add content" to add a new content type

Select the correct responsive content type from the list:



Add content. Choose Content Type to use.

Section: Home » www.bristol.ac.uk » A area » Doc » content types

4| General Information
General Content Information
(cancel)

Choose a Content Type

Global | These are the content types that you can select from |
Additional head Additional contents of the <head: element

Advanced content block A block of HTML that supports 4 tags (the code required for advanced functionality
Redirect
Resouree Stylesheet or script from media library

UoB TACMS Users.
Page title (responsive! Title to be added at the top of the page. There should only be one page title per page.
Article (responsive) s multiple instances of Articles (each added to a separate Section) to creste sets of related pages which can then be output with automated listings.
Content block (responsive) Container for a single block of HTML content.
Dropdowns (responsivel Used to condense related, short blocks of content under clear headings
with ion (1 v An image followed by a caption with optional image credit (defaults to Right hand column).
Lead in (responsive) An alternative landing page focal point: a single optional image followed by a single paragraph of prominent text.
Listing (responsive) Alist of up to 10 items with heading, text and optional thumbnails. Mainly intended for use on landing pages.
Module (responsive! 4 box with various optional elements including heading, image and link. Can be positioned in a right hand or main column.
Quote (responsive: A box containing a quote and optional image of the quotee
slider ( Set of up to 3 slides, each with an image and associated heading

Figure 2: choosing a Content Type

Next, the template for the content type you chose will appear, and you can add your content. See
section 3 for content type details and recommendations.

2.2 Page layouts and calls to action
Throughout this document you will find references to “main column” and “right hand column”.

When viewed on a PC, web pages are laid out in a row of columns, with the navigation to the left,
and content in the main and/or right column.
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Figure 4: Web page viewed from a PC, with columns outlined; web page viewed from a mobile showing how content rendering changes.

When viewed on a mobile or tablet (the image to the right in Figure 4), the row of columns becomes
vertical: the left navigation changes to a “burger” menu at the top of the screen, the main column
content is prioritised at the top of the screen, with the right column content dropping to the bottom
of the page. As such, calls to action should be near the top in the main column, so they are still
highly visible in mobile.

2.3 Naming convention for content types

As you will now have several content types used in a single section, it’s important to follow a naming
convention, so different types of content can be easily identified for efficient editing. The naming
convention is:

right hand column



*first word of content type* — *short description*
e.g. “lead —welcome” [a “lead in” content type, with “welcome” content]

This should all be written in lowercase. The only exception is the page title, where the name is the
same as the name displayed on the page. Figure 5 shows some examples.

Existing Content

Content type in T4 Text on page
Site Manager
Name
About BrisSynBio page title About BrisSynBio
lead - welcome lead in welcome intro
dropdowns “about” text, in dropdowns
dropdowns - about content - m -
content block comments and feedback” text, appearing after
content - comments and feedback dropdowns
image - professor dek woolfson image with caption | image of Dek Woolfson with caption; this
Select Al appears in the right column on the page, which
is the default location for image with caption

Figure 5: Demonstrating the naming convention: this screenshot from T4 Site Manager shows the blocks of content for the section About
BrisSynBio. The table shows the content types, and we can work out the text on the page based on the naming convention.

Content types have standard positions on the page, and the templates have been created so that
content renders in the standard position (e.g. “modules” are mainly used in the right-hand column).
If you use as content type in a non-standard position, you should specify this in the name, so that it’s
clear when you’re looking at the list of content in the section. The naming convention changes to:

*first word of content type* — *position* - *short description*
e.g. “module - main - apply now” [a “module” content type, in the main column, with “apply
now” content]

There are details about how change the position of content types later in this guide.

2.4 Previewing content
Previewing content during page editing helps you to see what you’re working on, before you commit
to publishing it.

2.4.1 How to preview content
The easiest way to preview content once you have added or saved it as draft is to use the dropdown
arrow opposite the block or section and select Preview (Figure 6).

Existing Content

Name Version Status Last Modified Move Lock

slider (responsive) 1.0 = Approved 27/09/2016 17:13 B @8 =]
slider - full width 1.0 = Approved 27/09/2016 17:13 B BE & =]
slider - small 1.0 = @ Modify 27/09/2016 17:14 = o} =2
content - description 4.0 x] C Preview 07/10/2016 11:05 BEE @ =
module - related links 2.0 = . mirror 07/10/2016 10:43 o]o] =]
Select Al 3 W Duplicate Lock/UnLock All 8 / &

@® Move

& Delete

@ save Change:
G+ History

Figure 6: previewing a block of content

In Google Chrome, if nothing happens when you try to preview a page, look for the pop-up
blocker icon at the end of the location bar and select Always allow pop-ups from
https://t4cms.bris.ac.uk.




This opens a preview of the page in a new browser tab. Notice the URL is not the same as on the live
site, because you're still inside T4 Site Manager.

2.5 Re-using content: mirroring and duplicating

One of the benefits of the responsive content types is that organising content in smaller increments
means it’s possible and easy to re-use content on different pages (e.g. a funding logo, details of an
application deadline, contact information). There are two ways to re-use content in T4:

Mirroring: the same content can be cloned and deployed in multiple sections. Any changes in one
will be reflected on all other versions of the content.

Duplicating: content is copied to another section, and both instances can be edited independently
without changes being reflected on other versions as they are not connected.

2.5.1 How to mirror or duplicate content
There are details of how to do this in the T4 Site Manager training.

2.6 Ordering content
The order of content in T4 Site Manager reflects the order that content appears on the page, with
main column content appearing first, followed by right-hand column content.

Blocks can be moved up and down (thus reordering content on the page) once they have been
created, it is not essential to add content in a specific order.

2.6.1 How to re-order content
In the Content tab, you can see all the blocks of content in the section,

Use the arrows to the right to move blocks of content up and down (see Figure 7). Once you are
happy with the order, “save changes” and “preview” the content, to take a look at it.
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Figure 7: changing the order of content blocks



2.7 In pictures: responsive web content types
Here are some examples to help show how the content types are used to build a page, how the
naming convention is implemented, and order of content blocks in T4 Site Manager.

Example 1: A section/page with a title, some content and a call to action

Figure 8 is a common page layout:

e atitle
e contentin the main
column

e acall to action in the right
hand column.

In responsive content types, this
is:

® a page title

e acontent block

e amodule (Figure 9).

The content block contains
paragraph text and another
heading, and the module contains
an image, a title and some text.

Figure 10 shows the content in
this section in T4 Site Manager.
You can see how the naming
convention

“content type — description”
makes it easy to identify each
piece of content.

BrisSynBio

n Doctoral training

EPSRC & BBSRC Centre for Doctoral Training in Synthetic Biology
(Syn8iacoT)

Figure 8: common page layout

o

Module
(responsive)
content

IPSRC & BRIRL Contre for Dactoval Training in Synthatic Belagy
ynbsalDT)

Content block
(responsive) content tvpe

Figure 9: common page layout, with content types highlighted

Existing Content

Name
5] Doctoral training
o content - phd training
= medule - cdt
o Select All

Figure 10: the section in T4 Site Manager, showing the Content Types in this section.




Example 2: A section/page using more content types

A more complex
page:

e title
introduction
dropdowns
content
image.

In responsive

content types:

® page title

e leadin

e dropdowns (with
text)

e content block (the
paragraph after
the dropdowns)

e image with
caption

In T4 Site Manager,
it's easy to identify
the different content
types.

The naming
convention becomes
even more vital on
pages with more
content types.

About BrisSynBio

——— » s hag

Figure 11: page using more detailed layout (showing one dropdown expanded)

Page title (responsive)
content type

+.~\bom BrisSynBio |

Lead in (responsive)
content type

ATt 0 s D

Dropdown (responsive) *

P € Lot b
content type
Copoczvan of Bnymdeo

Brikitrg 4 et dacsAcary tAaT,

Image with
Putde rgaga===l a Jgeccal Caption

(responsive)
| content type

Content block (responsive)
content type :

Figure 12: more detailed page layout, with content types highlighted

Existing Content

Name

About BrisSynBio '

lead - welcome

dropdowns - about content
content - comments and feedback
image - professor dek woolfson

Select All

Figure 13: the section in T4 Site Manager, showing the different content types.
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3 Implementing content types for content publishing

This section covers the detail of implementing each of the different responsive content types, from
the point at which the content type has already been selected in T4 Site Manager (see Section 1 for
additional details prior to this point). For each content type, there is a description and example
screenshot, followed by the steps for adding it including the required fields, and any relevant notes.

3.1 Page title
Description

Use page title to add a title at the top of a page. There should only ever be one page title per
section/page, and it must be the first content type listed in the section, to ensure it appears at the
top of the page

Use sentence case house style for headings and subheadings, i.e. an initial capital followed by all
lower case (unless a proper noun appears in the heading). Capitalisation should be reserved for
proper nouns, and the official names of organisations.

The page title renders in the style “h1”. When you add headings in the page content, they should
follow in “h2”, with subheadings in “h3”.

Example of a page title

Home Study at Bristol About schools & faculties esearc! usiness & enterpris ews ople & contacts |« [ 208 S—

BRISTOL

B University of

BRISTOL Wolfson Bioimaging Facility

# Wolfson Bioimaging
Facility

Equipment and services Equipment and services

Wolfson Bioimaging Facility  #

Find out more about our range of
microscopy and image analysis
User guides, models, software equipment and services.

Find out more about our range of microscopy and image analysis

equipment and services.

modules and more: browse our full

Light microscopy
. Light microscopy

. Accessing our equipment « Confocal
- and services » widefield

* Live cell imaging
¢ Multiphoton

uper-resolution microscopy
* Fluorescence lifetime imaging (FLIM

* Spinning disk

* Totalinternal reflection fluorescence (TIRF)
* Fluorescence correlation spectroscopy (FCS)

Figure 14: “Equipment and services” is a typical page title. The double line is included automatically in the style.
The screenshots to the right show the same content on a mobile phone screen.

An example of a page title on a webpage:

® http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/research/

Adding a page title

Select the page title content type, you will then see the Add content, enter content details screen >
Content tab

11


http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/research/

t4 TERMINALFOUR Site Manager aAA | | 3] English v | < fodic | (R | Loqout

Content Rights & Roles ~ Assets v Help *

Add content. Enter content details.

Section: Home » www.bristol.ac.uk » Responsive Web Project » Resp content types » Page title

4 General Information = Content Placement Channels —Options

Content Type: _Page title (responsive) N
o ORI G (o
Cancel

(S

Name * i

_page title (

‘ Shows information tool tips ‘

Figure 15: Entering details into the page title content type.
Fields
Fields to complete in the template when adding this content type in T4 Site Manager:

e Name
Enter the desired page title in the name field, using sentence case i.e. an initial capital
followed by all lower case (unless using proper nouns)

Notes

Page titles were previously added using a separate field in a content block. Since pages are now
often made up of multiple blocks it is more practical to have a separate content type for the page
title.

12



3.2 Content block
Description

A content block is a content type for general, simple content. This is usually text separated by
headings, but may also include elements such as bulleted lists, tables and occasionally images.

The content block template includes a "what you see is what you get" (WYSIWYG) HTML editor to
allow flexibility with content layout.

Content blocks can only be used in the main column, and not in the right hand column.

If a page has a large amount of text and there is no content in the right column, the content block
can be customised to use the full width of the page (both the main and the right hand column). The
method for doing this is described below.

Example of a content block

About Schools & faculties

University of

=2
&I BRISTOL

BA Universicy of :
3 T School of Best Practice
L] BRISTOL @ School of Best

Practice

Admissions enquiries

Admissions enquiries

How to find us.

School of Veterinary Sciences
Langford House

Langford

Bristol

8540 50U

General enquiries

velopment

Fine o Phone: +44 (01

Academic staff

General enquiries

B Univessicy of
BRISTOL

BRI BristolBridge

# BristolBridge

Funding

BristolBridge funding for AMR pump-priming projects - next funding round will be in
spring 2017 BristolBridge funding for AMR
sh e - pump-priming projects - next
funding round will be in spring
pumppinin diffiut 2017

Funding

* Strand 2
delivery methads [/ Barbour and 5
« Strand 3 AMR surveillance {led by Katy Turmer and Martin Homer)

event infection, and new drug

Figure 16: The “Contacts” text is a typical content block (inside red outline). Content can include titles, text, bullets,
images, links, all in the same block. Content blocks normally appear in the main column. If necessary, content can use
the full width of the page as in “Funding”; the method for doing this (using a custom position) is specified below.

The screenshots to the right show the same content on a mobile phone screen; you can see how the Content block
resizes the text to appear without needing to scroll to the right.

An example of a content block on a webpage:

e http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/research/cancer-biology/
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http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/research/cancer-biology/

Adding a content block

Select the Content block (responsive) content type, you will then see the Add content, enter content
details screen > Content tab:

aAA | 51t | = english v | oo fadic | (R @ Locout

t4 TERMINALFOUR Site Manager

Content Rights & Roles ~ Assets Help ~
Add content. Enter content details.
Section: Home » www.bristol.ac.uk » Web Project » content types » Content block

% General Information | Content ~Placement Channels —Options

t e: Cont Il ( ons| N N i "
Content Type: Content block (responsive) / ﬂ Enter the name of the content block using the required naming convention |
I

COMMD (D (o

Hame * i content - description v
Content * 1 B I | Format = & e

B EE = E«|n |— % x| @ e ‘ Enter content into the WYSIWYG editor |

= e

Example

4l of the text (content) on this page has been added using 2 content block.

Description

A content type to hold general HTML contant. This is usually text separated by headings, but may also include elements such as lists, tables and occasionally images.
Fields

Required fields to be completed in the ferm when adding a centent type in T4 Site Manager:

the content, Please use the following format:
[ defautt] - [description of content]
Example: ‘conter versity history
In this example the identifier ‘content” is short for “content block',
« Content (HTML)
Use the WYSTWYG editor to add content here.
« Position
Should be left in the default position of Main column’.
« Custom position
for Web team use only

Path: h2 Characters: 986/80000

Figure 17: Entering details into the content block content type fields
Fields
Fields to complete in the template when adding this content type in T4 Site Manager:

e Name
Enter a name to identify the content. Please use the following format:
content - [description of content]
Example: 'content - university history'
In this example the identifier 'content' is short for 'content block'.
If using the full width of the page (both the main and the right column), then add “full” to
the name to show that it’s not using the default position, eg:
content - full - [description of content]
Example: 'content - full - university history'

e Content (HTML)
Use the WYSIWYG editor to add content here.

e Position
Should remain in the default position of ‘1 - Main column’.
If using the full width of the page (both the main and the right column), select ‘3 - custom’.

e Custom position
If using the full width of the page (both the main and the right column), enter “full-width’ in

this box. Otherwise, leave it blank.

14



3.3 Dropdowns
Description

Dropdowns are used to show/hide content beneath a set of headings. There can be up to seven
dropdown sections in this content type.

Generally, dropdowns are not recommended, because they hide content from users and in-browser
searches. The exception is for short blocks of content, each with a heading that clearly describes the
content, and where only a small number of these content blocks are likely to be relevant to the user.

Recommendations

1. If you want users to read most or all of the sections, do not use a dropdown menu.

2. The content type only allows for up to seven sections in a dropdown. If you have more than
7, this suggests that the content should be organised in a different way, perhaps even into
separate pages.

3. Onlyinclude up to two or three paragraphs per dropdown item. Any more than this suggests
that the content should be split into separate pages.

4. Conversely, if each section contains just one or two short sentences, don't use a dropdown
menu. It will be quicker for a user to scan the content without a dropdown menu in place.

5. Use dropdowns sparingly, because they require increased user interaction in clicking to open
and close menus; users do not want to have to navigate through page after page full of
dropdown menus searching for specific content.

If in doubt, know that a well structured page with clear headings is always preferable to hiding
content away behind a dropdown menu.

Example of a dropdown

Aboxt y S - Mo Pecpln & contacts

University of
BRISTOL

Cumentstudents  Cutentstafl Al

BrisSynBio

# BrisSynBio

About BrisSynBio

_ About BrisSynBio

BrisSynBio Director Dek Woolfson

you to the BrisSynByo

ma ves and|

d our aetivities beyond basic plains more about

hetic biology.
the UK,

h
Whit s synihetc bioloae? ynBio, and our activities
L= Investment in synthetic biology beyond basic research
At Erichymblo Slestives of BrissynBle
EBuliding 3 muyit-disciplinary team
What is synthetic biology?
Bublic engagement and cpenness
T Investment in synthesic biology
Objectives of BrisSynBio
Building & multtsiscislinacy team
Pl engagement and openness

Figure 18: The dropdowns are used here to split content into different sections, each with a title.
The screenshots to the right show the same content on a mobile phone screen.

An example of a dropdown on a webpage:
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e http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/about/facilities/

Adding a dropdown

Select the Dropdowns (responsive) content type, you will then see the Add content, enter content
details screen > Content tab:

t4 TERMINALFOUR Site Manager [ a s o engish v | < fddic | (R | lcqout

Content Rights & Roles Assets Help

Modify content, update details.

Section: Home » www.bristol.ac.uk » Responsive Web Project » Responsive content types » Dropdowns

4 General Content Channels Options Linked Content

Content Type: Dropdowns (responsive) I Enter the name of the content block using the required naming convention |

=D (o)

Name = i drop - example %
Heading level § Heading 3 v | Select an appropriate heading level for the dropdown headings |
O;;nonal introduction B 7 | Fomat 5 i @ 7l e S5

ANIEE|E=®« [oom o | — [ %, x| €2 @) B By B &2

o |

Exampld d— | Enter the overall heading for the dropdowns and/or a brief introduction

‘ Enter the title for the first dropdown

Path: h2 / Characters: 1612048,

Drop 1 - Heading i [ First dropdown 14
Drop 1 - Content i B2 || Formet & @ @ 41 | e o5
A EE|I=EE« |9 [ sosy mon | — [ %, 3¢ | 2 e § DB 2
o3 |
Contents of the first dropdown. Edited via a WYSIWYG editor and may include HTML tags and content such as:
« links
o lists
« images

\ | Enter the content to be contained in the first dropdown

e Characters: 447/3300
Drop 2 - Heading 4 Second dropdown ¢
Drop 2 - Content i B 7 | Fomat = B 7l | = 25

ey G | — % % [ Q@ DS

o |

Content in dropdowns should be kept relatively short; however if all dropdowns contain very brief content; then dropdowns
should preferably be disabled altogether,

Figure 19: Entering details into the dropdown content type fields

Fields

Fields to complete in the template when adding this content type in T4 Site Manager:


http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/about/facilities/

e Name
Enter a name to identify the content in the format:
drop - [position if not default] - [description of content]
Example: 'drop - ug study faqg'

e Heading level
This will determine the heading level (size) used on each of the dropdown headings in the
list, i.e. 'Heading 2', 'Heading 3' etc. When selecting a heading size you should follow the
flow of the page. If you add a heading in the 'optional introduction' field using 'Heading 2/,
then the dropdown headings should be 'Heading 3'.

e Optional introduction
This field can be used to add a heading for the dropdown, or to add introductory text.

e Drop 1- Heading
Text to display on the first dropdown heading

e Drop1l - Content
The content of the dropdown; which will be revealed when the heading is clicked

e [Drop # - Heading] and [Drop # - Content] fields are repeated up to a total of 7 dropdowns

e Custom position
For Web team use only

Notes

The character limit imposed on dropdowns includes any HTML code, so the amount of allowed
visible characters may be shorter, particularly if there are many links in the text.



3.4 Image with caption
Description

Displays images with optional caption and image credit. This content type can be used to display
images in the central column, or in the right hand column.

Image guidelines and sizes

Images should be high quality, sharp and not overly detailed or busy

Photographic images should be saved as .jpg files. Images with blocks of flat colours or
graphics should be saved as .png files.

Avoid over-compressing images, around 60-70% JPEG compression works well for most
photographs. Use Serif PhotoPlus, Photoshop or or an online tool like PixIr Editor, PicResize
or Web Resizer for resizing and compressing images.

Right hand column images can be 500 pixels wide and 250px high or 500px wide by 500px
high.

Main column images must be 650px wide and no higher than 450px.

Do not use portrait images in the main column as they will be too tall.

The University is committed to ensuring our website is accessible. Images that contain text
or add meaning to the page content need to have alternative text. This appears when a user
hovers over the image, when the image is missing, or be read by a screen reader. The field
for entering the image’s alternate text is the description field in the Media Library. An
example of a meaningful alternative text is “Cross-section of the small intestine”.

Example of an image with caption

About BrissynBio

News
If you have any comments, please do give us
some fe ack, or if you are interested in
finding more about BrisSynBio and possibly
joining our activities, please send enquiries to
our Scientific Manager

Current students

BrisSynBio

BrisSynBio Direct
Here he

ek Woolfson welcomes you to the BrisSynByo
s more about the emer, 1d of t

gy, how it is upported within the UK, ain o
research portfolic of BrisSynBio, and our activities beyond basic
research,

Professor Dek Woolfson, Director, BrissynBio

| ®EFeedback

University of Bristol, Senate House, Tyndall
erested in Avenue, Bristol, BS8 1TH, UK.
¢ Tel: +44.(0)117 928 9000

Yy f O @B e

New students / Current students / Current staff

Figure 20: About BrisSynBio uses image with caption in the right hand column. The caption is below the image, not on
the image, and is a phrase or sentence. If you want text on the image, then use the slider content type (see below).
The screenshot to the right show the same content on a mobile phone screen. The image resizes automatically to be
appropriate for the different device screen size, and has moved to below the main column text.

An example of an image with a caption on a webpage:
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http://apps.pixlr.com/editor/
http://www.picresize.com/
http://www.webresizer.com/resizer/

® http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/research/cancer-biology/ the
cancer cells in the right hand column.

Adding an image with caption

Select the Image with caption (responsive) content type, you will then see the Add content, enter
content details screen > Content tab:

4  TERMINALFOUR Site Manager sAA || 5] o Enghsh v | * fadic | (IR Locout
4 ]

Content Rights & Roles Assets Help

Add content. Enter content details.
Section: Home » www.bristol.ac.uk » Respansive Web Project » Responsive content types » Image with caption
% General Information Content Placement Channels Options
Content Type: Image with caption (responsive) N - A N
‘ Enter the name of the content block using the required naming convention ‘ N
/ [ada v N preview SR
Name = & img - main - something big [
Image * 1 y . - [ dia : Media Library » ised » sites » o ir : £
| Select an appropriate image from the media ||brary — Current Media : Media Library » Categorised » sites » university 1'nag:ehsanlrr;agep:;,i;‘:a. ‘év?:?\r\j;:
Caption i A night-time view of the Wills Memorial Building ¥
¥ | Enter a short descriptive caption ‘
Image credit i 1 b & : ¥
_‘ Enter an image credit if appropriate ‘
Fosition & 1~ Main column 2] — ‘ Select where the image should be positioned on the page |
Custom position i e
= ‘ This is for web team use only [aca v ] Cancel

Figure 21: Entering details into the image with caption content type fields
Fields
Fields to complete in the template when adding this content type in T4 Site Manager:

e Name
Enter a name to identify the content in the format:
image - [position if not default] - [description of content]
Examples: 'image - something clever', 'image - main - wills building'

e Image
Select an image from your image library.

e Caption

e Image credit
Enter the appropriate text.

e Position
Set to 'Main column' or 'Right hand column'.

e Custom position
For Web team use only.
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3.5 Lead in

Description

Alead in provides a short and compelling summary of the page content; it is in a slightly larger font,
and is followed by a centred line. Alead in can optionally contain an image.

Example of a lead in

Study at Bristol

Dental Care Professionals

Dental Hygiene

Dental Therapy

Research

People

News

Seminars

Schools & faculties Research Business & partnerships

School of Oral and Dental Sciences

[

lhis undergraduate programme is intended for students g
evelop their theoretical knowledge and practical clinical experience in
ental hygiene.

Why study Dental Hygiene?

De

gienists are a vital part of ever

tal team, providing primary dental care

“The supportive and enthusiastic staff
really help to make this challenging
course rewarding and enjoyabe.”

— STEPHANIE
STUDENT)

T (DCP

Career prospects
Dental hyglenists go on to work In:

General Dental Practices
Research positions
Health promotion roles
Lecture posts

Positions overseas
Specialist Practices e.g.
perlodontal, orthodontic,

oncology, community

How to apply

# School of Oral

Dental Sciences

Diploma in Dental
Hygiene

This undergraduate programme is
intended for students wishing to
develop their theoretical knowledge
and practical clinical experience in
dental hygiene.

tome Study at Bristol

BYe Universicy of
BRISTOL

Research

Doctoral training

Equipment

People

Events

About BrissynBic
Brissyngio funding
Fartners

d Responsible Research and

Schaols & faculties

BrisSynBio

About BrisSynBio

BTISSYTIEI0 DITCCIOr DEK V/OOT20N WelCOMEs you 10 the B IoynEyo.
website. Here he explains more about the emerging field of synthetic
biology, how it is being supported within the UK, the main objectives and
research portfalio of BrisSynBio, and our activities beyond basic
research

# BrisSynBio

About BrisSynBio

BrisSynBio Director Dek Woolfson
welcomes you to the BrisSynByo
website. Here he explains more about
the emerging field of synthetic biology,
how it is being supported within the UK,
the main objectives and research
portfolio of BrisSynBio, and our activities
beyond basic research.

What is synthetic biology?
Investment in synthetic biology

Objectives of BrisSynBio

Figure 22: The Diploma in Dental Hygiene uses a lead in with an image; About BrisSynBio uses image a lead in without
an image. The text is in a larger font, and is followed by a centred double line.
The screenshots to the right show the same content on a mobile phone screen. The image and text resize automatically
for the different display dimensions.

Examples of a lead in on a webpage:

o http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/research/
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o http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/research/cancer-biology/

Adding a lead in

Select the Lead in (responsive) content type, you will then see the Add content, enter content
details screen > Content tab:

t4 TERMINALFOUR Site Manager sAA G| s e engiishv | fadic | (R | Locout

Content Rights & Roles ~ Assets v Help ~
Add content. Enter content details.
Section: Home » www.bristol.ac.uk » Responsive Web Project » Responsive content types » Lead in

% General Information = Content Placement Channels Options

Content Type: Lead in (responsive)

/ ‘ Enter the name of the content block using the required naming convention |

Name lead - with image ¥
Image i . . " " N . di. fia Library » rised » sites » university » in d i - th iversi
Select an appropriate image from the media library (image optional) | memms, |Cument Medie e Hran s oo o e o e oveviow - bowinlnadt - oo
Image focal point & | gentre [2] | Select the focal point location of the image (see notes)
Text= i Bristol iz one of The moSt Popular and Succesaful UBIVETsities in the UK and wag ranked WiCRin Che Top 40 URIversiTies in The World in TR @S World URiversity rankings 201s. P
~ Enter the lead in text
Custom position 1 u
~'| This is for web team use only | (s 7] (Cancal)

Figure 23: Entering details into the lead in content type fields
Fields
Fields to complete in the template when adding this content type in T4 Site Manager:

e Name
Enter a name to identify the content in the format:
lead - [description of content]
Example: 'lead - wills img and introduction’

e Image
Select an image from your media library. Image must be 650px wide x 265px high.

e Image focal point
At smaller screen sizes (mobile phones) the whole image is not shown, instead it is zoomed
in on showing either the left, centre or right hand portion of the image. Choose from left,
right or centre depending on where the main focus of attention is in the image.

e Text
Text content should be added here. We recommend avoiding links in this text, however if
you really need to add them then use inline HTML, e.g.:
<a href="http://www.bristol.ac.uk/"> University of Bristol</a>
to link to the site homepage.

e Custom position
For Web team use only.

Notes

Only use one lead in per page. It should always be the block after the page title.
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3.6 List item

Description

Use list items to display groups of related items, in a list. Listings are useful on homepages and

landing pages as section indexes, for example for a list of subsections, research groups, projects or

people.

List items can optionally include thumbnail images, and can be a single column or multicolumn.

Examples of a listing

B i ey

EEEY %o

Eogis

Enzyme cascades and cefl

factorles

Self-assembled systems and
minimal cells

g | ‘
Emml- L

Graduate School of Blomedical Sciences

| rogrammes

Apply
| Appiy for one of

Funding opportunities

syt

Careers

- Light micrascopy
‘.;;,4 Electron microscopy

n Image analysis

e

B Ui i
BB BRISTOL

Faculty of Science

——

m Blological Sciences
By

T chemis
LS tid
v

Earth Sciences
Experimental
s Psvchology
w Geographical Sciences

Mathematics
ks .

Figure 24: BrisSynBio Research: the main column content uses a listing.
Graduate School of Biomedical Sciences: the main column content uses a multi-column listing. Neither include images (which are optional).
Wolfson Bioimaging Facility: listing with images in the main column.
Faculty of Science/ Research: multi-column listing with images in the main column, good for simple indexes with very little descriptive text.

The screenshots to the right show the same content on a mobile phone screen., focusing on the listing content.

Examples of a listing on a webpage:

e http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/research/

o

o the “impact” section uses a multi-column column listing without images

the “research groupings” section uses a single column listing with thumbnail images
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Creating a listing

You need to add each list item separately — repeat these steps for each item in your listing:

In the Content tab of your section, select Add content.

Select the List item (responsive) content type, you will then see the Add content, enter content
details screen.

% General Information Content Placement Channels Options Linked Content

Conten

t Type: List item (responsive)

MName ™ 1 list item - research group - econometrics =
Multi-Column List i Yas O
Heading i Econometrics b
Description i Our research in econometrics has helped to advance the study of panel data models, non-parametric methods,
and estimation of treatment effects. e
Ea
Internal Link 1 Select Section Current Section : Home » www.bristol.ac.uk » School of Economics » Research » Research groups »
Econometrics
Change : Remove
Use Default Link Text i
External Link i
QB/C
y
Image i Current Media : Media Library » Categorised » sites » economics » images: Econometrics small
Change : Preview : Download : Remove
Custom position i G

¥

lupaste v ] preview J )

Figure 25: Entering details into the list item content type fields

Fields

Fields to complete in the template when adding this content type in T4 Site Manager:

Name. Use the format:

list item - [description of content], for example:

'list item - research group - econometrics'

Multi-column list. Check the box to display your list in two columns. You only need to check
this on the first item in the list.

Heading. The main title of the list item. If you add an internal or external link, your heading
text will link to it.

Description. A brief description of the list item

Internal Link. Select a section in T4 to link to.

External Link. Insert a URL to link to on an external website.

Image. Select an optional image from the Media Library. This will appear as a thumbnail
image to the left of the heading. Make sure the images in each list item are the same size as
each other, using one of the following formats:
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Square: 150px wide x 150px high
Portrait: 150px wide x 200px high

Landscape: 150px wide x 100px high
e Custom position. For Web team use only.

Once you have added items to your list, you can easily change the order they appear. By default,
they will appear in the order you created each item.

In the Content tab of your section, use the up and down arrows under the Move column to move
items up or down. Then select the small Save Changes button at the top of the Move column.

4% General Content Page Layouts Metadata

Centent currently in this section.

Automatic Ordering
Enabled
Method

Existing Content

MName

Research groups

lead - intro to research groups

list item - research group - applied microeconomics
list item - research group - econometrics

list item - research group - macroeconomics

list item - research group - microeconomic theory

O0D0D0oOOooo

Select all

Edit Rights

Version
5.0
5.0
1.0
1.0
1.0
1.0

Content Types

Status
Approved
Approved
Approved
Approved
Approved
Approved

Subsections

Alphabetical (A-Z)

Last Modified
02/06/2023 10:42
02/06/2023 10:40
02/06/2023 10:42
02/06/2023 10:41
02/06/2023 10:49
02/06/2023 10:51

o Add Content

Sawe Changes

Move Lock

EEEE @
B EE B
B EE B
B@DE
B EE B
B EE B

B & & E @

Lock/UnLock all & / &
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3.7 Module
Description

Use modules to signpost to subpages or other content, or highlight calls to action. Modules are
styled containers which can include icons, an image, heading, text (20-30 words) or list, and there
are a range of background colours to choose from a predefined list.

Modules are more commonly used in the right hand column, but can be used in the main column of
a page to really call attention to content, e.g. a change to opening hours. Use modules to:

highlight and link to single pages of related content
create a list menu linking to several related pages
highlight facts or profiles

highlight important messages or alerts

link to social media accounts
Where possible, the heading should be made into a link to the relevant page.

Examples of modules

School of Oral and Dental Sciences.

PRSIV Research
scancen

Applying to Bristol

Applying to Bristol

partership

Research programmes

Laoking to join 57

3

R

M Apptied Clinical and Materials Sciences

Intercalated degrees

S
) 360 virtual tour of the
Clinical skills Laboratory

Univeriey of
EK L % BRISTOL Clinical Research and Imaging Centre

B BRISTOL Library

Printing, photozopying and
seanning

w——y Pcople

. Q n | © e
FAL I

Renewing your loans Library fines . o W
e " - o o " Q, Find books, articles and
. e more Protessor ain

Ubeary B Use the library

hours

Borrowing Visitor access P

3 Prafessor Risto
s : ) @ e A
—_— -

Film: Access to resources.

Figure 26: School of Oral and Dental Sciences/Research: these two modules are in the standard right-hand column position. "REF2014
success" has a heading which links, and some text. "Research in partnership" has an image, heading and unordered list.

School of Oral and Dental Sciences/Undergraduate: the first module has a heading and an unordered list, the second has a video and
includes a video “play” icon.

Library: the module “Printing, photocopying and scanning” uses the “custom” position “main column”. The modules on the right display
other icons, the “information” “i”, the “search” magnifying glass, and the video “play”.

CRIC: the CRIC logo is in a module, making it efficient to mirror (clone) it across the site.

The screenshots to the right show the same content on a mobile phone screen, focusing on the area displaying the module.

Examples of a module on a webpage:
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e http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/about/
o “The school on film” uses a “play” icon to show it links to video content.
o “Did you know” is a module with just heading and bulleted list.

e http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/study/undergraduate/
o “Applying to Bristol” uses a bulleted list with the bullets removed
o “Getin touch” (main column) shows a module in the main column.

e http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/contacts/
o0 How to find us” includes an image as well as text.

Adding a module

Select the Module (responsive) content type, you will then see the Add content, enter content
details screen > Content tab:

t4 TERMINALFOUR Site Manager e engishy | yorazes | (R | Locon

Rights & Roles - Assets Help ~

Modify content, update details.

Section: Home = www.bristol.ac.uk » Responsive Web Project » Responsive content types = Module

4 General Information = Content Placement Channels Options Linked Content
‘ Enter the name of the content block using the required naming convention ‘

, Update v [Cance[

Content Type: Module (responsive)

Mame * 1 module - Bristol Doctoral College &
Box colour i v — | Select the colour of the box from the dropdown ‘

Oprionalicon 1 M —| Select an icon (optional) ‘

Heading text i

_ | Enter the title of the module box

4

Heading level i v . . . .
h | Select an appropriate heading size for the title ‘

Internal heading link Select
(T4 section) i Use ‘select’ to navigate to a section elsewhere d‘—

se Default Link Text 1 ® on the website to link to from the heading
Bgerne heading ink hepRemebristol ac.ukdoctorak-college == | Enter a URL to link to from the heading v
mage i ' Select
Show image at mobile ; Check this boxif you want the image to - Selectan appl.’op.rlate Image
view i appear on mobile devices (see notes) from the media library
Text content i - @@

BLIEEIFEa “x i@k bh@eE

|
The Bristol Doctoral College Tacilita and sup d al tra a s£a d ) a ui )
| Enter the text content of the module

Path: p » span Characters: 221/ 8182

Posidon 1 2-Right v | — ‘ Select the position that you wantthe module to appear in ‘

Custom posmon 2 \ z“
| This is for web team use only ‘ m :ca““'”

Figure 27: Entering details into the module content type fields
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Fields
Fields to complete in the template when adding this content type in T4 Site Manager:

e Name
Enter a name to identify the content in the format:
module - [position if not default] - [description of content]
Examples: 'module - explore bristol research’, 'module - main - accommodation guarantee'

e Box colour
Choose a box colour from the dropdown list, which includes the colours in the University’s
colour pallet. Use the coloured module boxes sparingly - the more colour and styling you
apply to the page, the more distracting it is for your reader. Stick to the colours within your
website’s colour scheme in accordance with the University visual identity guidelines (e.g. if
your site has a bright blue banner, then please use a range of bright blue, dark blue and blue
tint for your module boxes).

You may also choose ‘stone’ as a neutral background, or choose to have no background
which may work better with images.

e Icon
If appropriate, select an icon from the dropdown list. The list includes info, warning, search,
download, social media icons, podcast and play. Any text in your module will align with the
icon automatically.

e Heading text
Enter optional heading text.

e Heading level
This determines the heading level of the 'Heading text'. Heading level should follow the flow
of the page. In general module boxes added to the right hand column should be at Heading
2. The heading level of modules added to the main column may need to be adjusted
depending on headings already on the page.

e Internal heading link (T4 section)
Links the heading to another section inside T4 (use “select” and navigate to the desired
section in T4). Both the heading and image (if there is one) will act as a link.
Where a link is included, a heading must be added to describe the target of the link.

e External heading link
Enter an optional external URL. Both the heading and image (if there is one) will act as a link.
Where a link is included, a heading must be added to describe the target of the link.

e Image
Use ‘select’ to navigate to an image in the media library. Images in modules can be either:

0 500px wide x 175px high
o 500px wide x 250px high.
e Show image at mobile view

By default, module images are not loaded or displayed at smaller screen sizes. Tick this box
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if an image must always be displayed on mobile view, eg when you a module needs to be
particularly prominent on mobile view.

e Text content
The text content of the module. This should be kept short
and may include HTML content such as links or short lists.

Looking to join us?

Academic and research jobs

To create the effect of a list (e.g. for a set of links as in

“Looking to join us?”), add the text as a bulleted list, and Postgraduate research
then add the following class to the “ul” list tag:

<ul class="list-no-style list-links">

Using the class removes the bullets, and instead adds the
lines between each list item and a stone background. Ensure that the module box has a
matching background colour.

About our working environment

e Position
Default: 'right hand column’, but may also be added to the 'main column' by selecting this
option from the dropdown.

e Custom position
For Web team use only.

Notes

If the primary content is a quote or image use the appropriate content type and not a module box.
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3.8 Quote

Description

Use quotes and quote boxes to reinforce or exemplify a key message that you are trying to
communicate on the page. You can use quote boxes with or without images, in the main or right

hand column.

Examples of a quote

Home Study at Bristol Schools & faculties Research Business & enterprise

Faculty of Biomedical Sciences

Outreach in Biomedical Sciences

Faculty of Biomedical Sciences &

People & contacts

Current students  Current staff  Alumni

Courses and programmes
From visits to schools to public science festivals, we aim to bring the

Research University closer to the wider community.

outreach

schoals information

Schools

Other outreach activities -
Our adaptable sessions with primary and secondary schools, colleges and adults are

perfect for a range of contexts. We can provide interactive teaching that links with the
sclence curriculum, practical and hands-on activities, talks from scientists and other
flexible teaching and learning opportunities to sult requirements an be

Contacts

Work experience

“[Biomedical Sciences] really captured
the €ubs' attention. To keep them
entranced for an hour and a half is
1o mean featr”

—DAVE GILL, NAILSWORTH CUB
AND SCOUT GROUP LEADER

provided here at the University In our laboratories, lecture theatres and classrooms o
we can yisit your school, college or event

Alumnl and graduates

Outreach volunteers

“{Biomedical Sciences] really captured
the Cubs' attention. To keep them
entranced for an hour and a half is no

mean feat!”

Outreach volunteers
Get involved or @find out
utreach.

Contacts
Interested in organising a visit or need
more information? Get in touch.

Study at Bristol Schools & faculties Research Business & enterprise

University of

Faculty of Biomedical Sciences

About the Faculty

Faculty of Biomedical Sciences @&

People & contacts

Currentstudents ~ Currentstaff  Alumni

_ seach

Courses and programmes

Research “Welcome to the Faculty of Biomedical Sciences, where scientists and students are
involied in research and education about the fundamental principles that underpin
Outreach clinical practice and shape our understanding of human and animal function.”

—PROFESSOR GEORGE BANTING, DEAN OF BIOMEDICAL SCIENCES
Alumni and graduates

About

-

T T Ty T O ST TS 2 ISy T TOT T T ST TS e e o
the academic and creative output of over 430 staff members, 1400 undergraduate and

The Art of Science 5
about 400 postgraduate students from across the world.

Schools
We are nationally recognised as a Centre for Excellence in Teaching and Learning

(CETL) and pride ourselves on the teaching faciliti ve educational
e provide for our students. Our educational and research activities also
nd Bristol. We do this th

nd in:

Contacts

%

The Facult

busy hut

# Faculty of Biomedical
Sciences

| About the Faculty

Welcome to the Faculty of Biomedical
Sciences, where scientists ond
students are involved in research and
education about the fundamental
principles that underpin clinical
practice and shape our
understanding of human and animal

function.”
R GEORGE BANT!
DEAN OF BIOMEDICAL SCIENC

sa
, built

rh,

About the Faculty: a quote with no image in the main column.

format.

Figure 28: Outreach in Biomedical Sciences: a quote with an image in the right hand column.

The screenshots to the right show the quote content on a mobile phone screen, showing how it resizes for the smaller

An example of a quote on a webpage:

e http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/research/ in the right hand

column.

Adding a quote

Select the Quote (responsive) content type, you will then see the Add content, enter content

details screen > Content tab:
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t4 TERMINALFOUR Site Manager fo 2] engusnv | © voreca3 | (R | Locow

Rights & Roles ~ Assets ~ Help ~
Modify content, update details.
Section: Home » www.bristol.ac.uk » Responsive Web Project » Responsive content types » Quote

% General Information = Content Placement Channels Options Linked Content

Content Type: Quote ( ve) s % s %
ontent Type: Quote (responsive) I Enter the name of the content block using the required naming convention |

P Coreview YT
Name * & quote - himali mishra -

4

Change : Preview : Download : Remove|

Optional image  + | Select an appropriate image from r [Current Media : Mediz Library » Categorised » sites » internatonal » images » student experiences: thumb-himali-mishra |

Quote text © 4 of the biggest dre.

rovided me with the o

s 4 coning 1 <he &
Ouee s 5 \ Enter the quote text
i Himali Mishra = | Enter the name of the person being quoted | :

I

Internal link (T4 Select Sectic N N
section) i ) Use ‘select’ to navigate to a section elsewhere d
se Default Link Text i v on the website to link to from the quote
External link & = -
= — | Enter a URL to link to from the quote | b
Bristol degree - award MSe Molecular Neuroscience _ [ Enter the degree name and award year of quotee (if applicable) &
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Figure 29: Entering details into the quote content type fields

Fields
Fields to complete in the template when adding this content type in T4 Site Manager:

e Name
Enter a name to identify the content in the format:
quote - [position if not default] - [description of content]
Examples: 'quote - prof basker', 'quote - right - erendira’

e Optional image
Insert an image, from the media library, of the person being quoted. Images must be a
square crop, 150px x 150px.

e Quote text
The quote itself.

e Quotee name
The name of the person or organisation being quoted.

e Internal link (T4 section)
Links the heading to another section inside T4 (use “select” and navigate to the desired
section in T4).

e External link
Insert a URL to the desired target page, on an external website.
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e Bristol degree - award and year
If the person quoted is a current student or alumni, indicate their award following the house
style. Note that brackets are added automatically.

e Job title or other information
Additional information about the person being quoted. Keep this brief and relevant.

e Position
Default: 'main column', but may also be added to the 'right hand column' by selecting this
option from the dropdown.

e Custom position
For Web team use only.

Notes

The background colour defaults to 'stone', which cannot be changed.

31


http://www.bristol.ac.uk/style-guides/writing/house-style/#alumni
http://www.bristol.ac.uk/style-guides/writing/house-style/#alumni

3.9 Slider

Description

In the new responsive templates, sliders can hold up to three images, with optional headings, and
optionally link. Sliders can be in the main column, or can be full-width across the main and right
hand column on homepages or landing pages.

Note that the space for text on the responsive slider is much smaller than on the previous (non-
responsive) slider.

Do not add critical content to the second or third slide; users will often have left the page before the

rotation moves from the first image, and in some mobile browsers only the first slide will ever be
shown.

Slider images

images should be high quality, sharp and not overly detailed or busy
Photographic images should be saved as .jpg files. Images with blocks of flat colours or
graphics should be saved as .png

® Avoid over-compressing images, around 60-70% JPEG compression works well for most
photographs. Use Serif PhotoPlus, Photoshop or or an online tool like Pixlr Editor, PicResize
or Web Resizer for resizing and compressing images.

Example of a slider
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left). Note the text length is quite short on slider text.

Figure 30: Accommodation landing page: a full-width slider with only 1 image.
Wolfson Bioimaging Facility: a main-column slider with 3 images (note the 3 dots centre top and the “pause” icon top

The screenshots to the right show the same content on a mobile phone screen.

See an example of a slider on a webpage:

o http://wwwdev.bris.ac.uk/aa/mw/school-of-best-practice/

Adding a slider

Select the Slider (responsive) content type, you will then see the Add content, enter content details

screen > Content tab:
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t4 TERMINALFOUR Site Manager it | Englshv | * vgld2a3 |

Rights & Roles ~
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Figure 31: Entering details into the slider content type

Fields
Fields to complete in the template when adding this content type in T4 Site Manager:

e Name
Enter a name to identify the content in the format:
slider - [position if not default] - [description of content]
Examples: 'slider - spiky', 'slider - main - wills'

e Background colour
Select an appropriate colour which compliments your site's colour scheme. If you add
heading text, then you will need to specify a background colour. If you don’t specify a
background colour but you have added a heading, the background will be black.

Use the colour sparingly - the more colour and styling you apply to the page, the more

4
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distracting it is for your reader. Stick to the colours within your website’s colour scheme in
accordance with the University visual identity guidelines.

e Slide 1 - Heading
The heading to display on the first slide. Remember, if you add heading text then you need
to specify a background colour.

e Slide 1 - Link URL
Make the heading a link by adding a target URL here

e Slide 1-Image
Select an image from the media library. Full-width images are 996px wide x 337px high.
Main column images are 650px wide x 265px high.

e Slide 1 - Image focal point
At smaller screen sizes the image is zoomed in. This option determines which portion of the
image will remain visible

e [Slide # - ...] fields are repeated up to a total of 3 slides.
Note, users often leave the page before the second or third slide is displayed, so do not add
critical content to these slides.

e Position
Default: 'Full-width' stretches the full width of the page. These are mainly used on
homepages. Change to 'Main column' for a smaller slider, and use on pages with content in
the right hand column.

e Custom position
For Web team use only.

Notes

For an example of how this looks on the webpage and for more information about the application of
this content type see: To be added.
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4. Once content is added: next steps
Once content is added (Figure 32):

e Click on Preview to preview what the page will look like when published; this opensin a
separate browser tab

Point to the down arrow next to the Add button

e Select Save as Draft to save the content.

e Click on Add and Approve to save the content; it will then be published to the live site in the

next publishing cycle.

Add Cancel
Add & Approve e
Save as Draft
Publish Now

¥

Figure 32: Preview, Save as Draft, Add and Approve.

5. Colour schemes (for reference)

Colour schemes for schools, faculties and departments:
colour palette

Non-corporate colour schemes for schools, faculties and departments,

Bright aqua Bright pink Bright lime

Dark agua Dark pink Dark lime

Bright blue Bright red Bright green

Dark blue Dark red

Dark green

Bright purple Bright yellow

Dark purple Dark yellow

Module box colours

Use the following colours for module boxes only:

Stone Tint - Bright green Tint - Bright purple
Tint - Bright aqua Tint - Bright lime Tint - Bright red
Tint - Bright blue Tint - Bright pink Tint - Bright yellow
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