

University of Bristol Print Services         External Request Form  Job No. EXT           
1-9 Old Park Hill, Bristol BS2 8BB    Tel: 0117 92 89099   Minimum order charge £2.50                                      
	CONTACT DETAILS / COLLECTION or DELIVERY: To Campus Only (we are unable to offer a postal service) 

	Name:                                                                                                       
	Tel No:       

	Date required:  

	Delivery to Department (state address) or state collection from Print Services      

	Once Print Services has received this order form and PDF file, you will be emailed a job number confirming the cost and a link to enable you   to make an online payment. If your files are not print ready, a setup fee may also be charged. Once payment has been received your order will be processed, please allow 24 hours for us to complete your job (72 hours for Hard Binding) At peak times this may increase


	DISSERTATION / THESIS PRINTING & BINDING

	Number of pages in your document:        
	Number of copies required:       

	Size:          A4   [image: image1.wmf]         A3  [image: image2.wmf]         

	           Single-sided  [image: image3.wmf]              Double-sided  [image: image4.wmf]         

	Black print on 80gsm  [image: image5.wmf]            Colour print on 90gsm silk  [image: image6.wmf]              A mix of Colour and Black print on 90gsm  [image: image7.wmf]                

	Hard Binding: Glued spine black covers with gold lettering, please allow 72 hours for completion       
Spine details: Please supply your initials, surname & qualification & the year of submission (as it will appear on the spine)
eg: R.M Brown   PhD    2017
        

	Comb (acetate front /card back)      [image: image8.wmf]            Wire (acetate front /card back)     [image: image9.wmf]            Soft (acetate front & back)    [image: image10.wmf]             CD pocket    [image: image11.wmf]        


	POSTERS (max width 900mm)

	Quantity:            
	A0 [image: image12.wmf]        A1 [image: image13.wmf]       A2 [image: image14.wmf]         A3 [image: image15.wmf]      Custom              
	Paper: Matt [image: image16.wmf]        Gloss [image: image17.wmf]       Canvas[image: image18.wmf]

	Colour print [image: image19.wmf]        Black print [image: image20.wmf]       
	 Laminate (Matt paper only)   [image: image21.wmf]        
Please think of the environment when selecting lamination        
	Cardboard Tube £4  [image: image22.wmf]          
Plastic Tube £9   [image: image23.wmf]        

	Banner (800mm wide x 2130mm high) full colour image with stand & carry case  [image: image24.wmf]        


	GENERAL PRINT JOBS : e.g flyers, tickets, booklets etc.                         

	Number of pages:                      Number of copies required:                   Black print  [image: image25.wmf]                    Colour print  [image: image26.wmf]                               

	Size:  A6 [image: image27.wmf]            A5 [image: image28.wmf]             A4 [image: image29.wmf]            A3 [image: image30.wmf]      Custom Size  [image: image31.wmf]          
	Single-sided  [image: image32.wmf]                Double-sided [image: image33.wmf]                

	Paper (state colour & weight)                           Card (state colour & weight)            
	  Proof required (£5)  [image: image34.wmf]                                         

	Binding:  Comb [image: image35.wmf]     Wire [image: image36.wmf]     Tape [image: image37.wmf]     Perfect [image: image38.wmf]    Acetate:  Front [image: image39.wmf]   Back [image: image40.wmf] Please think of the environment when selecting acetate                

	Stapling:       One Portrait (top left)     [image: image41.wmf]                     Double (left hand side)     [image: image42.wmf]                      One Landscape (top left)    [image: image43.wmf]             

	Covers:     Front [image: image44.wmf]               Back [image: image45.wmf]                 State colour and weight:  

	Folding:  A4 folded in 1/2 [image: image46.wmf]     A4 folded in 1/3   [image: image47.wmf]      A3 folded in 1/2 [image: image48.wmf]
	Booklets:     A5 Booklet   [image: image49.wmf]       A4 Booklet     [image: image50.wmf]

	Lamination:   A4    [image: image51.wmf]                A3    [image: image52.wmf]          Please think of the environment when selecting lamination

	SPECIAL INSTRUCTIONS:

	     



I have obtained all the necessary permission from the copyright holder(s) of the material to be copied, and take full responsibility for any liability 
Office use only:

Cost   £………………………………………..……….. VAT@20% £……………………………………..  Total payment £………………………………… 
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