[image: A close-up of a logo

Description automatically generated]
Salary Rationale Template
If you wish to offer above the bottom spine point of the salary range for the grade of role you are appointing for, please can you provide brief notes against the below headings:
For roles graded A-L, please submit your request for consideration directly to the Resourcing Business Partner for your area PRIOR to making a salary offer to the candidate (cc’ing the Resourcing Team). For roles graded M and Recruitment and Retention Supplements, please contact your local HRBP. 
· Matthew Ellis: Campus Division, IT Services, & The Faculty of Arts, Law & Social Sciences (FALSS), HR & Finance Services. 
· Alexia Hall: Education & Student Success (ESS), The Faculty of Health & Life Sciences (FHLS), Library Services.
· Raveena Landa: Global Engagement Division (GED), Strategic Planning & Transformation (SPT), Strategic Communications & Marketing (SCM), & The Faculty of Science & Engineering (FSE).
· Keith Leung - DREI. 
· PS-recruitment@bristol.ac.uk - Senior Team. 
1. Role and Appointment Details
	Candidate name
	

	Role to be offered
	

	Department / Faculty
	

	Contract Type
	Choose an item.
	Grade
	Choose an item.
	Proposed spine point
For more information on the spine points, click here. 
	

	Proposed starting salary (£)
	


2. Current Salary
	Current salary (if you have these details)
	

	Would appointment at the normal entry point of the grade represent a reduction compared with the candidate’s current salary, and has this informed their stated salary expectations?
	



3. Experience/Anticipated
Contribution
	Entry level candidates should be offered bottom of the scale.

Scale points can increase if there is sufficient evidenced experience.

	


4. Special Considerations
	If the candidate is inexperienced but has a very specific subject knowledge/specialism that sets them apart from other candidates.

	


5. Budget and Funding Confirmation
	Funding confirmed for full duration of the contract?
(For fixed term or fixed funded roles only. Completion of this section confirms that funding has been approved from a finance perspective for this scale point). 
	


6. Pay Equity and Consistency Check
	Internal pay comparison completed?
	Choose an item.
	Check with the HOS or Divisional Director whether the chosen salary point is a consistent average/median for the immediate team/wider team/role undertaking similar role.

Consider gender pay equity.

	

	If not, please give details of why. 
	


7. Approval and Sign-off
	Hiring Manager Name
	

	Date
	

	Resourcing Lead Approval Name
	

	Date
	


For Resourcing use only:
Outcome Decision
· ☐ Approved
· ☐ Rejected
If rejected, please provide a brief reason (required):
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