	
CAREER BREAK REQUEST FORM 


	Name:
	

	Department:
	

	Job Title:
	

	Grade: 
	
	Contract Hours:
	

	Continuous Service Date:
	

	Please give below your reasons for requesting a career break:



	PROPOSED START DATE AND DURATION OF CAREER BREAK:

	START:
	
	END:
	

	I confirm that I have read and understood the terms and conditions of the Career Break Scheme. 

	Signature:
	Attachment to an email will constitute signatory authorisation.
	Date:


	HEAD OF SCHOOL/DIVISION:

	APPLICATION SUPPORTED / REJECTED (delete as appropriate)

	Reasons for supporting/rejecting request:



	Agreed arrangements for the career break period (if supported):



	I confirm that I have read and understood the terms and conditions of the Career Break Scheme. 

	Signature:
	Attachment to an email will constitute signatory authorisation.
	Date:


	HR MANAGER:

	Signature:
	Attachment to an email will constitute signatory authorisation.
	Date:


