Documentary requirements

The following checklist sets out minimum documentary requirements; review panels will wish to ask for additional information depending on the particular nature of the review/renewal.  Those items that are italicised will be collated by the Education Support Unit.   

	Documents to be provided for programme review
	Documents to be provided for educational partnership review and renewal

	1. A short Self Evaluation, including overview of the programme to be prepared by the Programme Director


2. Sample of student work


3. Statistical data ( admissions, intake progression and exit data)


4. Current Programme Specification


5. A list of programme staff and their roles and responsibilities


6. External Examiners’ reports for the last three academic years and departmental responses

7. Any relevant Faculty Quality Assurance Team reports for the last three academic years and any departmental response


8. Annual Programme Review reports for the last three academic years


9. Most recent Departmental Review report if relevant


10. Copy of most recent report from Professional, Statutory and Regulatory Body (PSRB), if relevant

11. Any material that the Programme Director/Team thinks would be useful to the Review Panel, for example Student Handbooks


12. A brief report, putting the programme in context, from the Dean, incorporating comments from the following: Head of Department; Faculty Education Director; Faculty Research Director; Faculty Accountant; Faculty Head of Academic Administration. 


	1. A short Self Evaluation, including overview of the programme to be prepared by the UoB Programme Director


2. Sample of student work


3. Statistical data ( admissions, intake progression and exit data)


4. Current Programme Specification/s

5. Copy of the current Institutional Agreement and, where relevant, a copy of the Administrative/Process Manual 


6. A list of programme staff and their roles and responsibilities with UoB and at the partner institution


7. External Examiners’ reports for the last three academic years and departmental responses

8. Any relevant Faculty Quality Assurance Team reports for the last three academic years and any departmental response


9. Annual Programme Review reports for the last three academic years


10. Most recent  Departmental Review report if relevant


11. Copy of most recent report from Professional, Statutory and Regulatory Body (PSRB), if relevant

12. Any material that the Programme Director/Team thinks would be useful to the Review Panel, for example, minutes of joint management meetings


13. A brief report, putting the partnership in context, from the Dean, incorporating comments from the following: Head of Department; Faculty Education Director; Faculty Research Director; Faculty Accountant; Faculty Head of Academic Administration.

14. A brief report, from the partner institution putting, outlining any issues that it would like the review to address.

15. In the case of renewals, the department should also provide a brief summary outlining its plans for the future of the partnership.
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