DRIVER’S DECLARATION FOR VEHICLE INSURANCE

1. Our insurers require that all members of staff or postgraduates who need to drive under the University cover should complete this declaration:

	Name:


	Age:

	Dept:


	Internal Phone No:

	Driving Licence No:



	Date Passed Test:


	Type of licence


	(1)
	Have you resided in the British Isles for less than 3 consecutive years?


	YES
	NO

	(2)
	Have you been involved in any motor accidents during the past 3 years?


	YES
	NO

	(3)
	Have you ever been convicted of any motoring offences during the past 5 years, or is there any prosecution pending?
	YES
	NO

	(4)
	Do you suffer from diabetes, epilepsy, defective hearing or vision, heart condition, or any other physical or mental disability, infirmity or disease?
	YES
	NO

	(5)
	Have you ever had any motor vehicle insurance you hold or have held, declined, cancelled or refused at normal terms?
	YES
	NO


If the answer to any question is “YES,” full details must be supplied.

I hereby warrant and declare that the above statements and particulars are true and there is no material fact which should be disclosed.  I agree to advise immediately any changes in particulars.  I understand that this data will only be used for the purposes of motor insurance and will be held in accordance with the Data Protection Act, 1998.

2. Drivers should be aware that under no circumstances must keys be left in unattended vehicles, eg: at petrol stations or warming up the vehicle on an icy day.  If a vehicle is stolen in such circumstances the insurers will seek to reject the claim.  Please be aware and be very careful to remove the keys when leaving the vehicle.

	Signature:


	Date:


FOR OFFICE USE

	Licence inspected by:


	Date:


Please retain completed forms in the department.  Driver declarations should be updated annually.  

If any questions are answered “YES,” we need to refer the declaration to our insurers.  In this case, please forward a copy of the declaration to the Insurance Office, Secretary’s Office, Senate House, to obtain the insurance company’s agreement.  Minibus drivers must be aged over 25, drivers of all other vehicles must be over 21. 

