Terms of Reference for Faculty Ethics Officers

Faculty Ethics Officers (FEOs) are accountable to their Dean in the first instance, but their overall responsibility is to sustain and enhance awareness of the University of Bristol research ethics policy within their Faculties on behalf of the University Ethics of Research Committee (UERC).

Each faculty (Dean) is required to: 

1.
draw up guidelines for the ethical conduct of all research undertaken under the auspices of the faculty, appropriate to the academic disciplines within the faculty and in accordance with recommendations made by relevant outside bodies. These guidelines should deal with those issues identified in Annex 1 of the Ethics Policy and Procedure in an appropriate and proportionate manner, that is relevant to the nature of the research conducted by that faculty.

2.
provide for and ensure that staff and students in the faculty have appropriate training in the ethical conduct of research

3.
establish procedures for handling ethics issues of all research in the faculty, through faculty or departmental ethics committees or, where appropriate, through NHS or other ethics committees outside the University

4.
endeavour to inform the University Director of Communications and Marketing of any ethical issues that they become aware of that are likely to become public, including requests under the Freedom of Information Act, in order to enable the University to appropriately protect its reputation

The ethics policy applies to everyone carrying out research under the auspices of the University, whether their current place of work is within or outside University premises.  This includes, but is not limited to, all staff, visiting researchers, those with honorary posts and registered students. It is the responsibility of the principal investigator on a project to ensure that all researchers involved in the project are aware of and comply with the policies of the University.

To facilitate this on behalf of the faculty, the faculty ethics officers shall:

1.
use appropriate mechanisms to bring policies, guidelines and procedures to the attention of staff and students in the faculty

2.
sustain and enhance ethical awareness of faculty ethics issues in research

3.
keep records of decisions made

4.
refer cases that aren’t appropriately resolved using faculty procedures directly to the University Ethics of Research Committee (normally through the Faculty representative on the UERC and/or the UERC Secretariat)
5.
be a member of the properly constituted ethics committee in the Faculty as required in the Ethics Policy and Procedure 

6.
report to the University Ethics of Research Committee annually on research ethics activities and outcomes, and every three years on procedures within the faculty and their operation

7.
liaise with other Faculty Ethics Officers

For information, the University Ethics of Research Committee membership includes faculty representatives from each faculty.  
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