NSQI POLICY FOR USERS TAKING TOURS AROUND THE BUILDING
As the building is now a fully functioning research centre where researchers are carrying out sensitive and/or potentially hazardous activities, we are instigating a new policy for centre users wishing to give tours around the NSQI building.
We need to know who is in the centre for many reasons, particularly as the NSQI is designed to be run in ‘quiet modes’ which at some point is likely to result in parts of the building becoming inhospitable.  Managing this safely is paramount.

Most of the research here is utilising the centre’s extremely ‘low noise’ environment which is sensitive to disruption.

There is a wide range of procedures, equipment and substances in the NSQI, beyond those you may be familiar with and know about. 

This is also necessary for security, to avoid clashes with planned events and ensure we can effect safe fire evacuations.
Please do not assume you can take groups around the building.  You always need to consult with the NSQI Operational Manager before making any plans or commitments.
Please consider whether it is absolutely necessary to take a tour of the building, or if visiting the non-experimental areas will suffice.  
UCAS visits are not appropriate for NSQI whereas visiting collaborators might be.

If a tour is deemed appropriate and has been endorsed by the NSQI Management please note:

· Groups of more than 5 people should not be taken around the building at any one time.

· You may access the basement corridor but if you wish to access one of the basement labs this must be pre-arranged with the lead user of that lab. Under no circumstances should you enter a lab without prior permission from the user.

· The cleanrooms, including the change rooms, are strictly off limits.

· The basement preparation rooms are off limits.

· You may enter the wet lab but must stay within the hazard marked area. If you need a more detailed tour of the wet lab please contact Fred or Stu.

· Visitors must be escorted and supervised at all times.

· Central UoB policies on visitors, children, risk assessment etc. also apply.
Please respect the guidelines laid out above, we have already had one incident of a user’s experiment being detrimentally affected by people touring the building and it is only a matter of time before a long running or highly sensitive experiment is ruined.
