CONTRACTS – GUIDANCE ON WHOM TO CONTACT

	CONTRACT TYPE
	INITIAL POINT OF CONTACT (PoC)
	RESPONSIBILITY
FOR T&Cs
	UoB
SIGNATORY

	
	
	
	

	EDUCATION-RELATED (PGR)
	
	
	

	Institutional MoUs, Generic Framework Agreements, Project-specific Institutional Agreements (eg CDT)
	Bristol Doctoral College (BDC)
	Secretary’s Office (SecO)
	PVC or above

	
	
	
	

	EDUCATION-RELATED (UG and PGT)
	
	
	

	Institutional MoUs, Generic Framework Agreements, Project-specific Institutional Agreements
	Education Support Unit (ESU)
	SecO
	PVC or above

	Student Projects and Placements
	ESU
	SecO
	HoS

	
	
	
	

	PROCUREMENT
	Procurement (Estates)
	
	

	Procurement contracts (general)
	
	SecO
	Procurement

	[bookmark: _GoBack]Research Consultancy Procured (over £25k)
	
	Procurement Manager
	Procurement

	Procuring research time on external facilities
	
	
	

	
	
	
	

	RESEARCH-RELATED (MONEY INVOLVED)
	Finance (Account Manager)
	RED (Contracts Manager)
	Finance

	Consultancy, Services Rendered
	
	
	

	Research Awards, Contracts and Grants
	
	
	

	Research Bids/Tenders/Applications
	
	
	

	Research Collaboration/Consortium Agreements
	
	
	

	Research Consultancy Procured (under £25k)
	
	
	

	Research Sub-contracts (outward subcontract of research)
	
	
	

	Studentship agreements with companies (PGR)
	
	
	

	
	
	
	

	RESEARCH-RELATED (NO MONEY INVOLVED)
	
	
	

	Confidentiality or non-disclosure agreement (CDA, NDA) for pre-research discussions
	RED (Contracts)
	RED (Contracts Manager)
	RED

	Human Tissue Transfer Agreements (Incoming)
	RED (Contracts)
	RED (Contracts Manager)
	RED

	Human Tissue Transfer Agreements (Outgoing)
	RED (Research Governance)
	SecO via RED (Contracts Manager)
	RED (or authorised by RED to DIs)

	Material Transfer Agreements (Incoming; exc. Human Tissue)
	RED (Contracts)
	RED (Contracts Manager)
	RED

	Memorandum of Understanding (MoU), Framework and Partnership agreements (Research-related)
	RED (Contracts)
	RED (Contracts Manager)
	PVC or above (Dean if limited to within Faculty)

	
	
	
	

	RESEARCH TRANSLATION/COMMERCIALISATION
	RED (Research Commercialisation)
	RED (Research Commercialisation Manager)
	RED

	Commercial consultancy procured (under £25k)
	
	
	

	Confidentiality or non-disclosure agreement for post-research (results) discussions
	
	
	

	Material Transfer Agreements (Outgoing; exc. Human Tissue)
	
	
	

	Patenting, IP License or IP assignment
	
	
	

	Spinout documents at creation (except service contracts – done by SecO)
	
	
	

	Translational project Heads of Terms (HoTs), award and collaboration agreements (eg Wellcome Translation Awards, SSDI, MRC, DPFS, NIHR i4i)
	
	
	

	
	
	
	

	OTHER
	
	
	

	Editorship and Publishing Contracts
	SecO
	SecO
	HoS

	Employment related contracts
	Human Resources
	SecO
	HR

	Honorary positions including Visiting Professorships and Fellowships
	School
	SecO
	Dean

	Research Secondment
	Human Resources
	SecO
	HR

	Teaching contracts
	School
	SecO
	HoS

	Providing access to UoB research facilities or space
	Finance (DFFC or above); Estates
	SecO
	

	External contractors creating facilities for UoB
	Estates
	Estates/SecO
	

	Other – general
	SecO
	
	Various





