ATTENDANCE & PAYMENT FORM

5th year GP Attachments 2013-14
Please return this form at the end of the attachment to:

Primary Health Care Teaching Office

University of Bristol

Room 1.01, Canynge Hall

Whatley Road

BRISTOL

BS8 2PS

	Date of attachment
	Names of students

	
	

	
	


Please give details if any absences or concerns:

	Date of absence
	Name of student
	Reason given

	
	
	


Did you have any concerns about any of your students?



Yes/No
If yes, please refer to our protocol (see our website: http://www.bristol.ac.uk/primaryhealthcare/teachingtutors/) which directs you to complete a Student Concern Form (below) and return it to the address on the form. Please also send a copy to the Primary Care Teaching Office. 

GP’s Name:……………………………………………………………………………
GP Practice: …………………………………………………………………………..
I confirm that I taught the above medical students for ............ sessions.

GP teacher’s signature:……………………………………
Date:……………………………
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Faculty of Medicine and Dentistry

Student Concern Form

This form is for use by any University of Bristol or NHS staff members, University of Bristol students, patients or members of the public who feel that a particular medical student’s standard of professional behaviour and/or their state of health is a cause for concern.

It is hoped that most professional behaviour issues can be dealt with informally, by discussing the concern with the student, so that the student is given the opportunity to address the issues raised. Please consider this course of action, if appropriate, before you complete this form.

Your concern may relate to a number of areas: 

· Relationships with patients – e.g. not respecting confidentiality, being impolite to patients, not informing patients they are a student, persistently not complying with the Clinical Dress Code

· Working with others – e.g. failing to follow instructions, being disrespectful towards other healthcare students, persistently disrupting teaching

· Probity – e.g. fraudulent or dishonest behaviour, requesting money/gifts from patients

· Learning – e.g. persistent lateness or non attendance, not responding constructively to feedback

· Health – e.g. a drinking or drugs problem or mental or other health issues 

Any concern you raise may be discussed with you prior to the student being contacted. Your concern will then be considered by the Fitness to Practise Case Investigator who will decide what appropriate action should be taken. 

For further information on the procedures, please see the Rules, Policies & Procedures Handbook (available online at http://www.bris.ac.uk/medical-school/staffstudents/rulesandpolicies
Patient Safety

If you are very concerned about a student’s behaviour and feel that patient safety is at risk you should immediately contact either the Director of Student Affairs or the Faculty Education Manager or, if they are not available, the Medicine & Dentistry Faculty Dean who will take action as appropriate.

If you wish to discuss your concern before you submit this form, please contact the Fitness to Practise Case Investigator, via the Faculty Education Manager on (0117 3318317).

This form should be completed in full and returned marked ‘Private & Confidential’ by e-mail to:  t.l.chapman@bristol.ac.uk or sylvia.elliott@bristol.ac.uk.

Or sent by hard copy to Mrs Sylvia Elliott, Faculty Education Manager, C/O Tracey Chapman, Level 1 Senate House, Tyndall Avenue, Bristol BS8 1TH.

Student Concern Form
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Name of Student:

Year on Medical Programme (please circle if known): 1   2   3   4   5

Please describe the nature of your concern about the above student’s professional behaviour
(please use additional sheets of paper if required)

If possible, please specify the date/s & time/s on which the incident/s you refer to occurred:

Please Note: 

All concerns must be made by a named individual. You should be aware that under the Data Protection Act it is very unlikely that if a written concern is received that the identity of the reporter can remain anonymous as students have a right to see information held about them by the University. Please be aware that a copy of the SCF as completed by you is sent to the student if it is agreed that further action is required. 

University staff or students who make malicious or deliberately misleading statements concerning a student may be referred to the relevant University disciplinary procedures. No action will be taken against a member of staff or student who raises a concern in good faith.

Name:

………………………………………… Signature:……………………………..

Date:

……………………………………………………………………………… 

Role (Please circle as appropriate) : NHS Staff  /  University Staff  /  Student  / Other……………
Contact Details 

(so you can be contacted to discuss the concern - these will not be released to the student and will be kept confidential)

Telephone:…………………………………………   Email:………………………………………….
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