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Information required for a Certificate of Sponsorship (CofS) application
Section 1 (To be completed by the appointee for all applications)
	Personal Details:

	Family or Last Name:
	
	Other Names:
	

	First Name(s):
	
	 FORMCHECKBOX 
 Male

 FORMCHECKBOX 
 Female
	Title:
	

	Nationality:
	
	Place of 

Birth:
	

	Country of Birth:
	
	Date of 

Birth:
	

	Country of Residence:
	
	

	Passport Number:
	
	Issue Date:
	
	Expiry Date:
	

	Place of Issue 

of Passport:
	
	


	Contact Details:

	Current Home Address (please include city or town & post code):

	UK Address (Where known or different from current address):
	Correspondence Address (if different from current address):

	
	
	

	Email Address: 
	


	Type of Certificate of Sponsorship Required:
	Current UK Immigration Status:

	 FORMCHECKBOX 
 Current Work Permit Holder with UoB 

 FORMCHECKBOX 
 Extension to current Certificate of Sponsorship
 FORMCHECKBOX 
 New Certificate of Sponsorship

 FORMCHECKBOX 
 Other, please specify
	 FORMCHECKBOX 
 None, not currently in the UK

 FORMCHECKBOX 
 Resident in the UK and has current Immigration status as (please specify):


	Higher Education Qualifications (Please provide COPIES of all higher education certificates (with translations into English where appropriate)

	Qualifications and Dates
	Subject
	Awarding Institution

	
	
	

	
	
	

	
	
	


Section 2 (To be completed by the department for all applications)
	Maintenance Guarantee

	 FORMCHECKBOX 

	The department will guarantee the maintenance for this appointee, ie should it become necessary, it will maintain and accommodate the migrant up to the end of the first month of employment, to at least £800 (an upper limit can be specified). A letter signed by the Head of Department will be required (wording provided by Personnel)



	Employment Details:

	Job Title:
	Department Name:

	
	

	Dates of Employment (Certificates of Sponsorship are issued for the duration of the contract up to 3 years in the first instance.  Extensions are issued for the duration of the extended contract up to a maximum of 2 years.   After 5 years of continuous service on a Certificate of Sponsorship, the individual applies for indefinite leave to remain in the UK).

	Vacancy No: 

(new  appointments)
	
	Start Date: 

(new  appointments & extensions)
	           
	End date: (new appointments & extensions)
	

	Summary of Job Description (this will normally be the Main Job Purpose on the job description – maximum 1000 characters) 

	

	Weekly Hours of Work:
	
	Is a Multi-Entry Visa required?:   (work place based overseas with regular UK entry for work)
	 FORMCHECKBOX 
 Yes
 FORMCHECKBOX 
 No
	

	Salary:
	
	Value of any allowances:
	
	Details of allowances:
	


	Main work address: (where appointee is to be based)
	Other regular work address(es):

	
	


	Professional Memberships (please give details where there is a legal requirement for registration with a professional or other official organisation in the UK)

	


	Department:
	
	Date:
	

	Contact Name (capitals please):
	


	 FORMCHECKBOX 

	Please note that all the information requested above is required to populate compulsory fields in an on-line application for a Certificate of Sponsorship, the form must therefore be completed in full.

	 FORMCHECKBOX 

	Please complete & return to your Personnel Adviser, together with (for new appointments only) copies of all higher education certificates (with translations into English where appropriate) and two employment references for new applicants


For Office Use Only:
	Documentation obtained for the application:
 FORMCHECKBOX 
 Evidence of qualifying points for visa application
 FORMCHECKBOX 
 Offer of Employment

 FORMCHECKBOX 
 Higher Education Certificates 

 FORMCHECKBOX 
 Two References 

 FORMCHECKBOX 
 Advertising Details (minimum 4 weeks /less than 6 months old)
 FORMCHECKBOX 
 Short listing records
	Certificate of Sponsorship issue date:
	

	
	Certificate of Sponsorship Number:
	

	
	Date sent to the individual:
	

	
	Date of LLTR received:
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