ANNEX B - Guidelines for External Examining of Taught Programmes
www.bris.ac.uk/esu/assessment/exexs

Form for the Response to an External Examiner Report 
This Form is designed to provide a response to external examiners that can also be used for internal and external quality assurance procedures.  It should be completed when a school/dept/programme/unit has had the opportunity to formally discuss the external examiner report noting any issues that arose and the actions planned or taken. 

The school should ensure that they send a copy of the completed form to both:

· the external examiner, as the official response and
· the Academic Quality & Partnerships Office exex-admin@bris.ac.uk
	Name of external examiner:
	

	UoB school:
	

	Head of School or nominee:
(e.g. Director of Teaching, Programme Director)
	

	Programme/s examined:
	

	Units within above programme/s examined: (if applicable)
	

	Period of report: e.g. academic year
	


	Please note the main issues requiring action arising from the above named report.

	


	Please list planned (or completed) responses to the issues noted above.

	


Signed:……………………………………………                       Date:……………………………………

Head of School (or equivalent, this could be the Programme Director or Director of Teaching) (electronic signature is acceptable)
www.bris.ac.uk/esu/assessment/exexs/exexresponseform.doc

