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Application for Approval to Fill a New/Vacant Support Post

Title of New or Vacant Post

Grade of Post


Division/Department
Permanent or Fixed Term?


Full-time or Part-time? 

Is this a New Post or a Replacement?


Name and grade of person replaced

Why is it essential, operationally and/or strategically, that this new/vacant post is filled now?

What alternatives have been considered to filling this post? 

Why are these alternatives inappropriate?

Can the full cost of this post be funded from within the division/department’s agreed salary budget?

(If not, attach a full and robust financial case)

Approved by Division Head:


Date:

Please attach any further supporting material (e.g. Job Description) that you wish to be considered.

Cases should be submitted by e-mail via Divisional Heads/ Deans to the Registrar. 

