MAKING A CASE FOR MOVEMENT WITHIN GRADE M

Please refer to the Grade M policy and procedure for further information before completing this form.

	Section A:  to be completed by the person making a request for movement within Grade M. (NB. This will normally be the employee or the Head of School making a nomination for movement within Grade M.

	Employee name:
	
	Grade:
	

	Job title:
	
	Current Range:
	

	Department:
	

	Reason for requesting movement within Grade M: (Please tick as appropriate)

	· Accelerated movement within Range 1            

· Movement within Range 2

· Movement within Range 3
	· Accelerated movement to Range 2
· Movement to Range 2

· Movement to Range 3
· Formal Assignment to a Range

	Please give full details of your case for movement within Grade M:

	

	Name (of person making a case):


	

	I am:    
	 The Employee / Head of School
 (Please delete as appropriate)

	Signature:                                                                  
	
	Date:
	


	Section B: to be completed by the Head of School (where the Head of School is not the person making the case).

	Comments:



	Signature:                                                                  Date:
*  Please pass this form to the Dean  *


	Section C: to be completed by the Dean and Faculty PVC 

	                             RECOMMENDED  (                                    NOT RECOMMENDED  (      

	Comments:



	Signature Dean:                                                                       Date:
Signature PVC:                                                                       Date:
*  Please pass this form to Policy & Reward, Human Resources *


	Section D: to be completed by Professorial Salary Committee

	                                  AGREED  (                                          NOT AGREED   (         

	Comments:



	Signature:                                                                  Date:
*  Please pass this form to Policy & Reward, Human Resources *


